担 保 函
年/月/日

兹证明XXX先生，男，出生于X年X月X日，护照号码：GXXXXXX。XXX先生是我公司XXXX(职位)，年总收入约为XX,XXX元人民币。
    现XXX先生计划于2006年X月前往美国进行X天的游览。在其出境期间，我公司将保留其职务，回国后仍继续担任原职务。我公司担保其在美期间能遵守美国的法律，游览结束后按时回国。
   有关此次游览美国的一切费用由XXX先生本人承担。
特此担保。
公司名称
公司地址： 

公司电话：
公司传真： 

2006年X月X日
（主管负责人签名盖章）

备注：此证明需用有公司抬头信纸打印 ，并加盖公章
Letter of Guarantee

May. 25, 2010
    This is to certify Mr. Shen yuedian, Male, he was born on Jul. 16, 1962.  The passport No. is G17851518.  He is the clerk of our company, with annual income of about  0,000 RMB. 

Mr. Shen yuedian is planning to attend America for 9 days tourism XX.  His position will be retained during his absence and he will assume the same position when he returns.  Our academy guarantee that he will observe the local laws in America.  He will come back to China on scheduled time after this tourism.

    All the expenses of this tourism will be borne by himself.

Company:
Add: 
Tel: 
Fax: 
